
Certifications / Assurances

and

Personnel Activity Reports

Personnel : 

Support of salaries and wages



Single or Multiple “cost 

objective”?

“In determining which rules apply, the 

significant factor is the number of cost 

objectives on which the employee works, 

not the number of sources supporting 

the employee’s salary.”

OMB Circular A-87,  Attachment B, Item h   

Federal Education Grants Management 



Semi-annual Certification / 

Assurance

 100% from a single federal award OR

 Single “cost objective”:

 “a function,  . . .  grant, or other activity for which cost 

data are needed and for which costs are incurred.” 

 Instructional facilitator

 Reading Coach

Math Coach

OMB A-87 and Federal Education Grants Management 



Certifications / Assurances

Completed at least twice a year

 Signed after-the-fact

By employee OR

By immediate supervisor who has first 

hand knowledge of the work completed by 

the employee

School level = principal



Employee Certification / Assurance



Signed by the employee OR



Supervisor’s Certification / Assurance



Supervisor’s Certification / Assurance



Personnel Activity Reports 

(PARs)

Multiple cost objectives and/or

Multiple funding sources

Title I administration

Pre-K director

 SpEd supervisor

CTE administration



Personnel Activity Reports (PAR)

 After-the-fact record

 Total of work activity 

 Completed monthly and coincides with one or 

more pay period

 Signed and dated by the employee

 Supervisor can sign in addition



Personnel Activity Report



WORK ACTIVITY - SAMPLE



Personnel Activity Report



Personnel Time Logs

Personal calendar / planner

Desk calendar

Outlook or other electronic program



Reminders: 

At least quarterly, compare actual costs to 

budgeted distribution / PARs: 

 Less than 10% difference, no immediate 

adjustments required

Greater than 10% difference, adjustments 

made

 Budget estimates revised at least quarterly 

to reflect changed circumstances

 Year end reconciliation:  

Costs must match distribution / salary



Title I Director’s Log - SAMPLE



Title I Director’s Log - SAMPLE



QUESTIONS?


